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How to Make a Poster
Before beginning on computers, sketch a general outline of your poster on a sheet of computer paper.  You do not need to fill it in completely but it should indicate where certain elements (title of project, your names, methods, results, etc) would go on the poster. This format can be changed later if you decide you want a different set-up.  Most scientists use a variation of "The Three Boxes" which organizes the poster into three columns (boxes) under the title:
	Box 1: Background Info (should answer why research matters), Hypotheses/Research Questions
	Box 2: Methods
	Box 3: Results, Conclusions, And Future Research Directions  

1.Open PowerPoint.  Change the size of a slide to the size of the poster
	DesignPage SetupChange width and height
2. Add title to the poster. Notes for font: Choose clear font and make it large (size of ~60).
3. Add group members under the title.  You can choose a slightly smaller font size.
4. Place boxes onto your poster to help you keep track of the layout.
	Insert-->Shapes-->Rectangle
5. Add text boxes to your poster.  These should be on top of your large boxes.  Each text box should correspond to a different section of your presentation (background, methods, results, etc.)
6. Add text, graphs, and pictures to your poster.

NOTES ON USING GRAPHS/TABLES
* The line thickness, numbers, and font size will have to be increased in order to be visible on the poster.  It's easiest to do this while in Excel.  To change line thickness: Click on the line you want to change-->Chart Tools-->Format-->Shape Outline--> Weight-->Choose 4.5 or 6.  To change number and font sizes: Right-click on the font you want to change-->Font-->Increase size.
*Include title on the graph.  The title should inform the reader about the content of the graph.
	Bad: pH
	Good: Seawater pH Over Time
*Label all axes.  Include the units of measurement
*Keep the graphs simple to read.  To delete grid-lines: Right-click on a line-->Delete
 
HELPFUL HINTS AND TIPS (Some tips taken from G. Hess "Effective Scientific Posters Quick Reference)
*Minimize Text.  Any text box should not have more than 50-75 words included.  Use bullet points instead of complete sentences when possible.  
[bookmark: _GoBack]*Text Size. All text should be easy to read from at least 3 feet away.  A simple test is to view the poster at 100% zoom and read the text from at least one arm span's length away.
*Overall Appearance. The poster should be clear and uncluttered.  Dark letters on a light background are easiest to read.  Use few colors but avoid bright colors as it causes strain to read.	
